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1. TTACIIOPT PABOYEM NPOT'PAMMBbI YUEBHOM ITPAKTUKHA

1.1. Ob6aacTh NpUMeHEeHUS TPAKTHKH

Pabouas mporpamMma y4eOHON MPaKTHKH SBISIETCS YacCTbIO MPOTPAMMBI MOJITOTOBKH
CHenuanrucToB cpenHero 3BeHa B coorBerctBuu ¢ ®I'OC mo cmemmansHOocTH CIIO 46.02.01
«/loxymeHTalmoHHOE OOecrieueHre ynpaBieHUs U apXUBOBEICHUEY», YTBEPKACHHOTO MPUKA30M
MunuctepctBa npocenieHus Poccuiickoit @eaepanuu ot 26.08.2022 1. No 778.

Ocy1ecTBiieHHE peaan3alnuu padoueil mporpaMmbl IPeyCMOTPEHO Ha TOCYJ1apCTBEHHOM
A3BIKE.

Pabouas mporpamMma MOXeT OBITH peann30BaHa B COOTBETCTBUH C HHIUBUAYaJTbHBIM
y4eOHBIM IIAHOM 00Y4aIOLIerocsl.

[Tpu peanuzanuu paboueil mporpaMMbl HE MOTYT OBITh HCITOJIb30BaHBI METO/IBI M CPE/ICTBA
o0yueHust, 00pa3oBaTeIbHBIC TEXHOJIOTHH, HAHOCAIINE Bpel (PU3NUECKOMY HIIM IICHXUYECKOMY
3I0POBBIO0 00YYAIOIINXCSL.

OcBoenue paboyeil mporpamMmbl y4eOHON TPAKTHUKU COMPOBOKIACTCS TEKYLIUM
KOHTPOJIEM YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTecTanueil 00yJaronmxcs.

PaGouas mporpamma MOXET ObITh UCIIOJIB30BaHA B JOMOJHUTEIHLHOM MPO(HECCHOHATEHOM
oOpazoBanuu 1o crenuanbHocTH 46.02.01 «/lokymeHTanmoHHoe oOecrieueHre yNpaBiIeHUS U
ApPXMBOBEICHHUE.

1.2. MecTo y4eOHOIi NMPAKTHUKU B CTPYKTYpe NPOrpamMMbl NOATOTOBKH CIEHHAJTUCTOB
Cpe/iHero 3BeHa: nmporpamma y4eOHoM MpakTUKU OTHOCUTCA K PO ECCHOHATBHON MOATOTOBKE U
BXOJIUT B PO eCCHOHATBHBIN ITUKII.

VYyeOHast mpakTHKa MO3BOJSET OCBOUTH BUJ MpodeccuonansHoit aestenbuoctu (BIT/):
OpTraHHU3aIMs apXUBHOM pabOTHI MO TOKYMEHTaM OpPTaHU3aIMi pa3IuIHbIX (HOPM COOCTBEHHOCTH.

1.3.le1u 1 327241 y4eOHOI MPAKTHKH:

[IpakTuka mnpexacraBiasier coOoil BuA y4eOHON MAESITENBbHOCTH, HAIPaBJIEHHBIM Ha
dbopMupoBaHUE, 3aKpeIUIEHNE, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHIIMH B Ipolecce
BBITIOJIHEHHSI  OTJIEJIBHBIX BHJIOB pabOT, CBSI3aHHBIX C Oyaymied mpodeccHoHaTbHON
JESATEIBHOCTBIO.

[IpakTka oOecrmeuynBaeT: MOCIEIOBATENBHOE pPACHIMPEHHE Kpyra (OpMHUPYEMBIX Y
00yyYaroIerocsi yMeHui, HaBbIKOB, IPAKTUYECKOTO OMBITA U MX YCIOKHEHHE 110 Mepe nepexoa
OT OZHOI'O ATarna MPaKTUKH K IPYroMy, LIEIOCTHOCTh IOATOTOBKU CHEUAIMCTOB K BBIIIOJIHEHHIO
OCHOBHBIX TPYAOBBIX (DYHKIIMMH, CBS3b IPAKTUKU C TEOPETUYECKUM OOyUEHUEM.

B pesynbrare npoxoxkeHusi yueOHOW MPaKTUKH, pealnu3yeMoil B paMKax MPOrpaMMbl
MOJATOTOBKU CIIELUATNCTOB CPEJIHEro 3BE€HAa M0 KaXKIOMY U3 BHAOB MpodeccroHaIbHOMN
nesitennbHOCTH, mpenycMoTpeHHbix ®PI'OC  CIIO, oOyuvaromuiics J0DKEH MpuoOpecTu
CIEAYIOLIUN PAKTUYECKUI OIIBIT:

Tabnuna 1.
Bun Kon u HanmeHnoBaHue IIpuobperaemblii NpaKTHYECKUH
npodeccuoHaIbLHOM npodeccuoHaIbLHOr0 ONBIT
AeATEeJbHOCTH MOAYJIsl
Opranm3anus [IM 02 Opranuzamms - KOMIUIEKTOBAaHUE apXUBHBIMH JI€TIaMH
aApXUBHOU pabOTHI apXUBHOM paboTHI MO (IOKyMEHTaM1) apXHuBa OpraHU3aIuu




0 IOKyMEHTaM JIOKyMEHTaM OpTaHU3aIIHii
OpraHH3aIi pa3IYHbIX (HOpM
pa3nuYHbBIX (HopM COOCTBEHHOCTH
COOCTBEHHOCTH

1.4 Koau4ecTBO 4aCOB HA OCBOEHHE MTPOrPAMMBI YUeOHO MPAKTHKH:
Bcero yacoB Ha yueOHYI0 MpakTHKY: 36 4acoB.



2. PE3YJBTATBI OCBOEHUS PABOUYEN ITPOT' PAMMBbI YYEBHOM ITPAKTUKHA

2.1. O0mme u mnpodeccHoHA/IbHbIE KOMIleTeHUHMH, (opmupyembie B pe3yJbTarTe
NpoXok1eHus1 y4eOHoii npakTUKHU B cooTBeTcTBHU ¢ PI'OC 1o cnenuajibLHOCTH.
PesynpTaTtoM mpoXOoKIeHHS Y4€OHOM MPAKTUKU SBISETCS OCBOCHUE OOYYAIOIIUMHCS
BUIOB IPO(ECCHOHATIBHON JIEeATEIILHOCTH:
— opraHu3anys apXMBHOW pabOTHl O JOKYMEHTaM OpraHM3aluid pa3in4HbIX (Hopm
COOCTBEHHOCTH.
B ToM unciie oomumu (OK) u npodeccnonanpabivu (I1K) komneTeHusamu:
Tabnuna 2

Kon HanmeHoBaHue 00X KOMIIETEHIINI

Bri6upats criocoOsI pereHus 3a1a4 npodeccHoHaTBHOM e TeIbHOCTH IPUMEHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM;

Hcronp30BaTh COBpEMEHHBIE CPE/ICTBA TIOMCKA, aHATIN3a M MHTEPIPETAIIMN HH(POPMAITUU
OK 02. | u nHpOpMAITMOHHBIE TEXHOJIOTHH JJIS1 BEITIOHEHHS 33724 MPOdeCCHOHATBHOM
JeSITENBHOCTH;

OK 04. | DddexTrBHO B3aNMOIEICTBOBATh M pabOTaTh B KOJUIEKTHBE U KOMaH/IE;

OcymiecTBIATh YCTHYIO ¥ MUCEMEHHYI0 KOMMYHHKAIHIO Ha TOCYJApCTBEHHOM SI3BIKE

OK 05. | Poccuiickoit @eneparnyu ¢ yueToM 0COOCHHOCTEH COMANBHOTO M KYJIBTYPHOTO

OK 01.

KOHTEKCTa,

OK 09. [Tomb30BaThCs podeccHOHATBFHON JOKYMEHTANNEH Ha TOCYTapCTBEHHOM W WHOCTPaHHOM
SI3BIKAX.

B2 Opranu3anusi apxXuBHOI padoThl 10 JOKYMEHTAM OPraHU3alUil Pa3jJIMnYHbIX

¢op™M coOCTBEHHOCTH.

K 2.1, OcyiecTBIATh KOMIJICKTOBAaHHE apXUBHBIMU JIeJIaMH (JOKYMEHTaMH) apXHuBa
OpraHu3alnu.

K 2.2. Bectu yueT apXuBHBIX /€] (TOKYMEHTOB), B TOM YKCIIE C UCTIOIb30BAHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.

K 2.3, OcCyIIecTBIATh XpaHEHNE apXUBHBIX €T (JIOKYMEHTOB) C MOCTOSIHHBIM CPOKOM
XpaHEHUs U 110 JIMYHOMY COCTaBYy B apXUBE OPraHu3aliu.

K 2.4. Ocy1ecTBIATh XpaHEHUE, KOMIUJIEKTOBAHUE, YUET U UCIIOJIb30BaHUE eI
(IOKYMEHTOB) BPEMEHHOT'O XpaHEHHUSI.

K 2.5. OcCyIecTBIATh UCIIOJIb30BAHNE APXUBHBIX el (IOKYMEHTOB), B TOM YHCIIE C

HCITIOJIb30BAHHUEM ABTOMATU3WPOBAHHBIX CHUCTCM.




3. CTPYKTYPA U COAEPKAHMUE ITPOIr'PAMMbBI YUEBHOM INPAKTUKH
3.1. O6beM yueOHOM NMPAKTHKH U BH/ KOHTPOJIA.

Bun yyeOHoi padoTnl O0Bem Bupa xoHTpOIS
4acoB
IIM 02. Opranu3anusi apXuBHOM padoThI M0 JOKYMEHTAM OPraHu3alMid pa3ju4yHbIX Gopm
COOCTBEHHOCTH.
Bcero gacos, B TOM 4mncIIe 36
VI1.02.01 YyeOHas npakTuKa 36 3a4er ¢ OIEHKOM

3.2. TemaTuyeckuii MJIAH U coJiep:KaHUe YUeOHOI MPAKTHKH

APXUBOXPAHWINIIC OpraHru3aliuu

OdopmiteHHe SpIBIKOB Ha TIEPBHYHBIC CPEJICTBA XpaHeHHs1. Pa3zMelnieHne nonoiIHeHUs
apXuBHOTO (HOHJIA.

HaumenoBanue npogeccuoOHAIBHBIX Conep:xanue BbINOJIHSIEMBIX PadoT Obnem Kon
MoOJyJieii, IPaKTHK, pa31el0B, TeM 4ACOB npogecCHOHAIBHBIX U
001X KoMIIeTeH UMl
1 2 3 4
IIM.02 Opranusanus apxXuBHOMI OK 01, OK 02, OK 04,
paboThI M0 J0KYMEHTAM OK 05, OK 09
OpraHM3anMii pa3sju4yHbIX opm [IK2.1-2.5
CcO0CTBEHHOCTH.
VI1.02.01 YyeOHas npakTuka 36
Tema 1 KommiekToBanue apxuBa Buawbi padort:
VYuyacTue B KOMIUICKTOBAaHUH apX1Ba OpTaHHU3aIMH JIeNlaMU (JJOKyMEHTaMH )
HIOCTOSIHHOTO M JIOJITOBPEMEHHOTO XpaHeHHs. 3yueHne apxuBHBIX JJOKYMEHTOB 10
OpraHu3alHMy C LENIBI0 UCKITIOYCHHUS TyOIeTHOCTH HHPOPMAIIH, TIPOBEPKH
(U3UIeCKOro COCTOSHUS JIeJ (TO-JIMCTHBII pocMOTp z1ei). CrucTeMaTH3aus
JIOKYMEHTOB B COOTBETCTBUH C BEIOPAHHOM OpraHu3aluei CXeMO.
Tema 3 XpaHeHue JOKYMEHTOB Buawl padort:
[IprMmeHeHre cxeMbl pa3MENIEHUs CPEICTB XPAHEHUS ApXUBHBIX IOKYMEHTOB 6
OpraHu3aIy Npu npuéme aen (TOKyMEHTOB) Ha XpaHEHHE.
Tewma 4 Odopmienne Bunasi padot:
Tornorpaduyeckux ykazaTesien B Odopmnenne Tonorpaguyeckux ykaszaTesaei B apXxuBOXPaHWINIIE OPraHu3aLum. 6




Tema 5 OdopmiteHre YIETHBIX
JOKYMEHTOB MOCTYIIJICHUS U
BBIOBITHS JIEN.

Buawl padort:

Odopmrenne foKkyMeHTaWH IO YYE€TY (POH/A MOIp30BaTeNs, (HOTO-, ayano-
BU3YyaJIbHBIX JOKYMEHTOB, JIEKTPOHHBIX JOKYMEHTOB. OdopmiieHre YIETHBIX HopM
apxuBa OpraHU3allHy.

Tema 6 DxcriepTu3a EHHOCTH
JOKYMEHTOB

Bunsbi padot:

VYyactue B IMPOBEACHNHU SKCIIEPTU3BI HEHHOCTH JOKYMEHTOB OpraHu3aly Ha
OCHOBAaHHNH HAYYHBIX KPUTEPUEB UX HEHHOCTU U HOPMATHUBHBIX JOKYMEHTOB!: HCpC‘IHCfI
1 HOMCHKJIATYP. OnpeﬂeneHI/Ie CPOKOB XpaHCHUA NOKYMCHTOB U ACII. O(bOpMIICHI/Ie
KapTOYeK-3aMECTUTENEH Iena.

IIpomeskyTOUHas aTTeCcTALMS

3a4eT ¢ OLEHKON




4. YCJIOBUS PEAJIN3AIIMU PABOYEHN ITPOT'PAMMBI YYUEBHOM ITPAKTUKH

4.1. TpeGoBaHUSI K MUHUMAJIBLHOMY MaTePUATIbHO-TEXHUYECKOMY 00ecredeHuI0
Peaymzanuss mporpamMmbl  ydeOHOWM MpakTHKH TpeOyer Haiauuus JgabopaTopuid
«Opranuzanuu paboThl ¢ JOKYMEHTaMu», «Y4eOHas KaHuemsapus» U «CHCTEM 3JIEKTPOHHOTO
JIOKYMEHTO000POTa:
Oobopynosanue jadoparopuu Opranu3auuu padoTbl ¢ JOKyMEHTAMMU
O6opynoBaHue yaeOHOT0O KaOWHEeTA:
—  CTOIIBI U CTYJIbsI — paboune MecTa 00yJaroIIuXCs;
— JIOCKa MeJoBas;
— mKadbl U1 XpaHeHUs1 y4eOHBIX MaTEPUAIIOB TI0 IPEAMETY;
TexHuueckue cpeicTBa 00y4eHus:
— IMEepPCOHAILHBIA KOMITBIOTEP C JMIICH3UOHHBIM MPOTPAMMHBIM 00€CIICUCHHUEM H BBIXOJ0M
B MHTEPHET — paboyee MECTO MpernoaBaTes
— TMEepPCOHALHBIC KOMITBIOTEPHI C JINIIEH3UOHHBIM MPOTPAMMHBIM 00ECIICUEHHUEM M BBIXOJIOM
B MHTEPHET — pabouee MECTO CTY/ICHTA,
— MynsTUMeana mpoekrop Epson EB-685W,
— BBIXOJ B ceThb IHTEpHET;

— DKpaH

O6opynoBanue JadopaTopuu Yy4deOHass KaHueasspus (cjayx0a JTOKYMEHTALMOHHOIO
olecrieyeHus! yNpaBJIeHH):
Ob6opynoBanue yueOHOro kabuHera:
— CTOJIBI U CTYJIbs — pabovre MecTa 00yUJaroIInXCs;
— JIOCKa MeJoBasi;
— wKadsl U1 XpaHeHUs1 y4eOHbIX MaTepUaIOB 110 MPEIMETY;
TexHuueckue cpeicTBa 00y4eHus:
— TIePCOHAIBHBIA KOMIBIOTEP C JMIIEH3MOHHBIM IMPOTPaMMHBIM 00ECTICUEHHEM U BBIXOI0M
B MHTEPHET — paboyee MeCTO NMpenoaBaTes
— TIepCOHAIbHBIC KOMITBIOTEPHI C JINIIEH3NOHHBIM IMPOTPAaMMHBIM 00€CTICUeHIEM H BBIXOIOM
B MHTEPHET — paboyee MECTO CTY/ICHTa;
— MynbTUMenua npoekrop Epson EB-685W,
— BBIXOJ B ceThb VIHTepHeT;
— 9JKpaH

Oo0opynoBanue nadoparopun Cucrem 3J1eKTPOHHOI0 JOKYMEHT0000pOTA:
O6opynoBaHue yueOHOTo KabUHeTa:
— CTOJIBI U CTYJIbsl — paboyue MecTa 00y4JaroLIuXCs;
— JI0CKa MeJoBas;
— mkadsbl Uil XpaHEHUs y4eOHBIX MaTEpPHAIOB MO MPEIMETY;
TexHuueckue cpeacTBa 00ydeHHUs:
— TepPCOHAJIBHBIA KOMIBIOTEP C JMIIEH3UOHHBIM MPOTPaMMHBIM 00€CIIeYeHHEM U BBIXO0M
B MHTEPHET — pabouee MeCTo MmpernogaBaTens



— TIEpCOHANIbHBIE KOMIBIOTEPHI C TUIIEH3MOHHBIM MPOTPAMMHBIM 00ECTIEUEHUEM U BHIXOJIOM
B HHTEpHET — paboyee MeCTO CTY/ICHTa;

— MyzbTUMenua npoekrop Epson EB-685W,

— BBIXOJ B ceThb IHTEpHET;

— DJKpaH

4.2. UudopmanuonHoe odecniedeHne o0ydeHust

ITepeyenn pexoMeHyeMbIX yueOHbIX H31aHuil, IHTepHeT-pecypcoB, 10NOJIHUTEIbHOM
JIMTEepaTypbl:

HopMaTHBHO-TIpaBOBasi TIOKYMeHTALMA:

1. 3akon P® ot 25.10.1991 Ne 1807-1 «O s3p1xkax HapooB Poccutickoii deneparun» (B pea. Ot
11.12.2002)// Begomoctu CH/l u BC PCOCP. 1991. Ne 50. Ct. 1740; C3 P®. 2002. Ne 50. Cr.
4926

2. 3akoH P® ot 23.09.1992 Ne3520-1 «O TOBapHBIX 3HaKaX, 3HaKaX 00CIYKUBAHUS U
HaMMEHOBAHUAX MECT MpoucxoxaeHus Toaposy» // Bexomoct CHJ] u BC P®. 1992. Ne 42. Cr.
2322; C3 P®. 2002. Ne52 (u.2). Crt. 5132

3. ®enepanbHBIA KOHCTUTYIIHOHHBIN 3aK0H OT 25.12.2000 Ne 2-DK3 «O 'ocynapcTBeHHOM repoe
Poccwuiickoit @eneparum» (¢ u3Mm. ot 09.07.2002; ot 30.06.2003)//C3 P®D. 2000. Ne 52. Y. 1.
Cr.5021; C3 P®. 2002. Ne 28. Ct. 2780; C3 P®. 2003. Ne 27. Crt. 2696

4. ®epnepanbubiit 3akoH oT 10.01.2002 Ne 1-D3 «O6 snexkTpoHHo noanucuy// Cobpanue
3akoHogarenbcTBa PD", 11.04.2011, N 15, ct. 2036.

5. ®enepanbHblil 3aKkoH oT 27.12.2002 No 184-D3 «O texHuueckoM perynupoBanuny// C3 PO.
2002. Ne52. Crt. 5140; 2005. Ne19. Cr. 1752

6. ®epepanbHbli 3akoH oT 22.10.2004 Nel25-®3 «O6 apxuBHOoM jxene B Poccuiickoit
®enepanuny// C3 PD.2004.Ne43. C1.4169

7. ®enepanbhbiil 3aKk0H PO ot 01.06.2005 Ne53-D3 «O rocynapcrBeHHOM si3bike Poccuiickoit
Oenepanuny// C3 PO. 2005. Ne23. Ct. 2199

8. denepanbHbiil 3aK0H 0T 27.07.2006 Ne 149-03 “O0 undopmanuu, nHPOPMaLMOHHBIX
TEXHOJIOTUSAX U 0 3amute uHpopmarm» // C3 PD. 2006. Ne31 (u.1). C1.3448

9. ITocranosnenue [IpaBurensctBa PO o1 27.12.1995 Ne 1268 «O06 ynopss0ueHUN U3TOTOBICHHUS,
UCTOJIb30BAaHUS, XPAaHEHHs M YHUYTO)KEHUH TIedareid M OJaHKOB C BOCIPOU3BEICHHUEM
I'ocynapctBennoro repoa Poccuiickoit ®enepanun» (¢ u3m. u goi. ot 08.06.2001)// C3 PD.1996.
Ne 2. Ct.123; C3 P® 2001. Ne 24. Ct.2461

10. Ilocranosnenue IlpaBurensctBa PO ot 19.06.2002 Ne438 «O ennHOM rocyqapCTBEHHOM
peectpe ropuaudeckux Juiy (B pea. Ot 26.02.2004)// C3 P®. 2002. Ne26. Ct1.2585; 2004. Nel0.
Cr.864.

11. ITocranoBnenue IIpaButenscta ot 15 urons 2009 r. Ne 477 "O6 yrBepxkaenuu [IpaBun
JIeNIOTIPOU3BOICTBA B (he/iepabHBIX OpraHaX UCIOJIHUTENbHOM BiIacTu"

12. TOCT P 7.0.97-2016. HanumonaneHelii crangapT Poccuiickoir ®epepanuu. Cucrema
CTaHJapTOB MO WHGOpMAIMK, OMOTMOTEUHOMY W H3AATEeNbcKoMy Jneny. OpraHu3aimoHHO-
pacnopsiauTenbHas JoKyMeHTanus. TpeOoBaHus K opopmiieHHIo JokyMeHToB (yTB. [Ipukazom
Poccrangapra ot 08.12.2016 N 2004-cT)

13.TOCT P 7.0.8-2013. Jlenonpou3BOACTBO U apXUBHOE J1e710. TepMuHbl U onpeaeneHus. M.:
I'occranpapt Pocenn, 2013.

14. TOCT P UCO 15489-1-2007. Cuctema cTanapTOB M0 HH(pOpMAIMU, OUOINOTEYHOMY U
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W3/1aTeNbCKOMY Jieny. YmpaBiaeHue nokyMeHtamu. O6mmue tpeboBanus. M.:Ctangaptuadopm,
2007

15. TOCT 17914-72. OOnoXKu Jen JUINTEIbHBIX CPOKOB XpaHeHus. Tumel, pa3mepsl,
TexHuueckue ycaosus. M.: U3n-Bo crangapros, 1984

16. TOCT P 51511-2001. [Tewatu ¢ BocpousBeneHuem [ ocyaapcrsennoro repba Poccuiickoit
Oenepannn. Popma, pazMepsl U TexHHUeckre TpedoBanus. M.: 'occtangapt Poccuu, 2001

17. Ilpuka3 Muntpyaa Poccun ot 06.05.2015 N 276H "O06 yrBepkaeHnn npohecCuoHaIbHOTO
craggapta "CroeunuanuctT 1O OpraHM3allMOHHOMY H JOKYMEHTAallMOHHOMY 00€CIeYeHHIO
ynpapieHus opranuzanueit” (3apeructpupoBano B Muntocte Poccun 02.06.2015 N 37509)

18. IlpaBuna opranuzanuy XpaHeHus, KOMIJIEKTOBaHUs, y4€Ta U MCII0JIb30BaHUs IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deaepanuu 1 Ipyrux apXuBHBIX JTOKyMEHTOB B OpraHax
roCy/1apCTBEHHON BJIACTH, OPraHaX MECTHOT'O caMOyIpaBieHMs U opranuzanusx. M.: Pocapxus,
2015.

19. Meroanueckrue peKOMEHJAINH 110 MPUMEHEHUIO MTPABIII OpTraHU3aIMH XPAHECHUS,
KOMIUIEKTOBAHMSI, y4e€Ta M WCIIOJIb30BaHMUS JOKYMEHTOB apxuBHOro ¢ouga Poccuiickoit
®Oenepaliil U APYrUX apXUBHBIX JOKYMEHTOB B TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMoyIpaBJieHUs U opranuzanusax. M., 2017.

20. IlepeyeHb TUIIOBBIX YIPABICHYECKUX APXUBHBIX TOKYMEHTOB, 00pa3yoIIKXCs B IPOLEcce
JeSITEIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CAMOYIIPABIEHUS U OpraHU3aLuii,
C yKa3aHHeM CpOKOB xpaHeHus. M., 2010.

21. IlonoxxeHue o NOpsAAKE U CPOKAX XpPaHEHUS JOKYMEHTOB aKIIMOHEPHBIX 00IECTB (YTB.
nocraHoBieHneMm ®denepanbHOW KOMUCCHMM TIO PBIHKY IeHHBIX Oymar ot 16.07.2003)//
Poccuiickas razera. 26.08.2003. Ne 168

22. O6uiepoccuiickuil knaccudukatop ynpasiendeckoir gokymentanuu: OK 011-93 (OKY ).
M.: T'occrangapt Poccun, 1994.

23. [IpumepHas HHCTPYKLIKS 110 AEJIONPOU3BOACTBY B rOCYAApCTBEHHBIX opranu3anusax. M., 2018.

OcHOBHbIE HCTOYHHKH:

1. Aoyname JI. I'. JlokymeHTanroHHOE oOecleueHrue YIpaBJICHHUS TEPCOHAJIOM: YYEOHUK U
OPakTUKyM [UIs cpefgHero mnpodeccuoHambHoro obpaszoBanus / JI. I'. AOynamze, U. b.
Bempsokkuna, B. M. MacnoBa. — 2-e u3a., nepepab. u jgon. — Mocka: M3naTenscTBo
FOpaiit, 2022. — 370 c¢. — (IlpodeccuonansHoe odpazobanue). — ISBN 978-5-534-15076-6.
— Texkcr: anexrponnsiii // DBC Opaiir [caiit]. — URL: https://urait.ru/bcode/487121.

2. AntyxoBa, H.®. CucTeMbl 3JI€KTPOHHOTO JOKYMEHTO000pOTa: yaeOHOe mocodue / AnTyxoBa
H.®., JI3to6enko A.JL., Jlocera B.B., Ueunkos 0.b. — Mockga: KnoPyc, 2022. — 201 c. —
ISBN 978-5-406-02705-9. — URL: https://book.ru/book/936560. — TekcT: 3MeKTPOHHBII.

3. Kopsees, U. K. [lokymeHTanmmonHoe oOecrieueHre yIpaBieHus: y4eOHUK U PAKTUKYM IS

cpennero mpocdeccuonansHoro obpazosanus / U. K. Kopuee, A. B. Ilmenko, B. A.
MamrypreB. — 2-e u3j., nepepad. u gon. — Mocksa: U3natenscto HOpaiit, 2022. — 384 c.
— (ITpodeccronansnoe o6pazoBanue). — ISBN 978-5-534-05022-6. — TeKcT: 21eKTpOHHBIN
// OBC Opaiit [caiit]. — URL.: https://urait.ru/bcode/472550.

4. Packwn, JI.W. Mertonuka ¥ TpakTHKa apXUBOBEACHUS: YyUYEOHWUK [T CPEIIHETO

npodeccuonanbHoro oopazosanus / J[. U. Packun, A. P. CokonoB. — Mocksa: M3naTenscTBO
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KOpaiir, 2022. — 339c. — (IIpodeccuonanpHoe oOpa3zoBanue). —  TekcrT:
HenocpeactBeHublil. — ISBN 978-5-534-02419-7.

I[OHOJIHI/ITeJ'[LHbIe HCTOYHHUKHU:

1.

AmnzopoBa C.II. Opranuzanmsi TpyJda TOCYAapCTBEHHBIX M MYHHIIMITAIBHBIX CIYXallUX :
yaeonoe nocobue / C.I1. Auzopona, C.I'. degopuykoBa. — Mocksa : UHOPA-M, 2022. —
160 c. — (Bwicmee obpaszoBanue: bakamaBpmar). - ISBN 978-5-16-016369-7. - Tekct :
anekTponHbIi. - URL: https://znanium.com/catalog/product/1151473. — Pexum poctyma: 1o
TIOJIIIHCKE.

I'yryeBa T.A. KonpuaeHnuansHoe AeI0MpOou3BOACTBO: yueOHoe nmocodue / T.A. I'yryeBa. —
2-e u3n., mepepadb. m gon. — MockBa: MH®OPA-M, 2022. — 199 c. — (Cpennee
npodeccuonaibHoe oopazoBanue). - ISBN 978-5-16-016585-1. - Tekcr: anekrponHnsiit. - URL.:
https://znanium.com/catalog/product/1191331. — Pesxum 10CTyma: MO MOAIUCKE.

I'ycapoBa M.H. Opranu3ainoHHO-HHGOPMALMOHHOE U JOKYMEHTALMOHHOE OOeCIeueHue
JIeATEIbHOCTH PYKOBOAUTENS: yueOHO-MeToanueckoe mocobue / M. H. I'ycaposa, C. B.
lopkym. — Mocksa: PTY MUPDA, 2022. — 106 c.— Tekct : anexrponHsiii // Jlanp :
3JIeKTPOHHO-OnOmoreunas cucrema. — URL: https://e.lanbook.com/book/176556. — Pexum
JIOCTYIIA: JIJIsl aBTOPHU3. TI0JIb30BATEIICH.

HenonpousBoacteo: yaeonuk / T.A. beikoa, JI.M. Bsutoa, FO.M. Kykapuna, JI.B. Cankuna;
noxa obm. pex. mou. T.A. BeikoBoit. — 4-e u3a., nepepad. u qon. — Mocksa : UHOPA-M,
2022. — 393 c. + Jlon. marepuainsl [[DnexkTpoHHbI pecypc]]. — (Boiciiee oOpa3oBanue:
bakanaspuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - TeKcT: 31€KTPOHHBIHA.
- URL: https://znanium.com/catalog/product/1014190. — Pexwum gocTyma: 1o mo/nrcKe.

Joponuna JI.A. JlokyMeHTaIlMOHHOE OOECIICYeHUE YIPABJICHUsS: YYCOHUK U TIPAKTUKYM JJIst
cpennero npodeccuonaibHoro oopaszosanus / JI.A. loponuna, B. C. UputukoBa. — Mocksa:
WznatenberBo KOpaiit, 2022. — 233 ¢. — (IlpodeccronansHoe odbpazoBanue). — ISBN 978-
5-534-05783-6. — Tekct: oanekrponneni //  OBC  IOpaiir [caiit]. — URL:
https://urait.ru/bcode/473802.

KysnenoB W.H. JlokymeHTannoHHoe oOecriedeHue ympapieHus. J[okyMeHTOoo00poT u
JIEIIONPOU3BOICTBO: YUSOHHUK M MPAKTUKYM sl CPEAHET0 MpodeccnoHanbHOro oopazoBanus /
U. H. Ky3nenoB. — 3-e u3j., nepepad. u gomn. — MockBa: U3narenscto FOpaiit, 2022. — 462
c. — (IIpodeccuonansHoe obpasoBanue). — ISBN 978-5-534-04604-5. — Tekcr :
sanextpouHbiit / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/470020.

[TaBmoBckas O.1O. [IpaBoBoe obecrieueHne KaapoBOro ACIOMPOU3BOICTBA: YieOHOE TTocoOue
st By30B / O.FO. ITaBnoBckas. — Mocksa : U3marensctBo Opaiit, 2022. — 213 ¢. —
(Beicmee oopazoBanue). — ISBN 978-5-534-11565-9. — Texkcer: anexkrponnsiii // DbC FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/4762809.

CocHoBast A. AccucreHt pykoBoautens. Jlaiipxaku mnpodeccuu: KHUTA-TpEeHHHT / A.
CocnoBas. - Cankr-IlerepOypr: Ilurep, 2022. - 208 c. - ISBN 978-5-4461-1489-4. - Tekcr:
anektponHbId. - URL: https://znanium.com/catalog/product/1817493. — Pexxum moctyma: mo
HOIMHUCKE.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

[Iumos O.B. CoBpeMeHHBIE TEXHOJOTHMM M TEXHUYECKHE CpeACTBAa HWH(OpMaTHU3AINH:
yuebHuk / O.B. llumoB. — MockBa : UHOPA-M, 2022. — 462 c. + Jlon. maTepuaibl
[[@nexTponnbIii pecypc]]. — (Cpennee npodeccruonanbHoe odpazoBanue). - ISBN 978-5-16-
017112-8. - Texkct : anekrponnbiid. - URL: https://znanium.com/catalog/product/1764799. —
Pexxum nocrtymna: mo noamnucke.

[yBanoBa H.H. OcHOBBI [en0NpOM3BOACTBA: YYEOHHK M MPAKTUKYM [UISI CPEIOHEro
npodeccuonanbHoro oopasosanus / H.H. [llyBanosa, A.}O. MiBaHoBa; o o01miel peaakiuuei
H.H. lllyBanoBoii. — 2-¢ u3a., nepepad. u pon. — Mocksa: MznarensctBo IOpaiit, 2022. —
428 c. — (ITlpodeccuonanbroe obpaszoBanue). — ISBN 978-5-534-11014-2. — Tekcr:
anextpouHbii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469548.

bacakos, M.1., JlokymMeHTaninoHHOE 0OecrieueHHEe YIpaBIeHUs (C OCHOBAMH apXHUBOBECHHUSA):
yuebnoe nocobue ans CIIO / M.U. bacakoB. — Mocksa: M3narensctBo KHoPyc, 2022. — 216
c. — Tekct : Henmocpeacreennsiid. — ISBN: 978-5-406-09983-4.

Beperexuna, C.B., HerocymapcTBeHHBIE CTPYKTYpbl M ayTCOPCHHI B ApXWBHOM JeJie :
monorpadus / C.B. Beperexuna. — Mocksa: M3natensctBo Pycaiinc, 2022. — 128 c. — Tekcr :
HernocpenctBeHHsblin. — ISBN: 978-5-4365-8006-7.

Eropos, B.II., CnunabkoB, A.B. OGecnieyeHre COXpaHHOCTH, PECTaBpallds M KOHCEPBALUSI
JOKYMEHTOB: yueOHoe nocobue. — C.-I16.: Jlans, 2022. — 220 c. — ISBN: 978-5-507-45047-3.

Kosnos, B. I1. ApxuBoBenenue: yaeOHUK 1 ipakTHKyM 11t By30B / B. I1. Ko3noB. — Mockaa:
WznatenberBo KOpaiit, 2022. — 329 c. — (Bricmiee oopazosanmne). — ISBN 978-5-534-14066-
8. — Tekcr: oamekrponsbli // OOpa3oBarenpHas 1miatdopma FOpaidt [caidt]. —
URL.: https://urait.ru/bcode/496661

[TaBnoBa, P. C. [lenonpon3BoAcTBO MO 0OpalleHusM rpaxjad: yuebHoe nocoodue mis CIIO /
P. C. I1aBnoBa. — Cankr-IlerepOypr: Jlanp, 2022. — 324 c.: ui. — TekcT: Hemocpe1CTBEHHbIH. —
ISBN: 978-5-8114-9925-0.

[TomoB, A.B. ApxuBoBeneHue. 3apyOexxHas Poccuka: yueOHUK ISl  CpETHEro
npodeccuonaibHOro obpazoBanus / A. B. ITonoB. — Mocksa: UznarensctBo IOpaiit, 2022.
— 168 c¢. — (IIpodeccuonanbroe obpazoBanme). — ISBN 978-5-534-10240-6. — Tekcr:
AJIEKTPOHHBIN // OO6pazoBaTenbpHas maTdopma Opaiit [caiit]. —
URL.: https://urait.ru/bcode/495214

Packun, [[. 1. ApxuBoBenenue: yueOHuk ais By3os / JI. . Packun, A. P. CokonoB. — 2-¢
u3a., ucnp. U pon. — Mocksa: M3narensctBo IOpaiit, 2022. — 468 c. — (Beicuiee
obpaszoBanue). — ISBN 978-5-534-15245-6. — Texkct: anextpoHHbIN // OOpa3oBarenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/497656

Camapuyk, H.C., MapkeTuHroBas AesiTeIbHOCTh FOCYAapCTBEHHBIX apXHWBOB: MOHOrpadust /
H.C. Camapuyk. — MockBa: HW3narensctBo Pycaitne, 2023. — 312 c. — Tekcr:
HerocpeacTBeHHbINA. — ISBN: 978-5-466-01550-8.

TenpuapoB A. [I. ApxuBoBeaeHue: yaeoHoe mocodue myis 6akanaspoB / A. [I. Tenpuapos. 5-¢
u3ll. — MockBa: UTK «/lamkoB u K», 2022. — 184 c. — Tekct: HenocpeactBeHHbiit. — ISBN:
978-5-394-04946-0.
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20. Ilaxomanosa, O.}O. Opranuzanusi rocyJapCTBEHHBIX yupexaeHui Poccuu: yuebHoe mocoodue
utst cperaero npodeccuonanbHoro oopazosanus / O. HO. IllaxonanoBa. — 2-¢ u3j., nmepepad.
u jpon. — MockBa: MsmarensctBo FOpaiir, 2022. — 161c. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-12448-4. — Texkcr: anektponHbii // Obpa3oBarenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/496292

NuTepHeT-pecypcenl:

1. ExxemecsunbIit npodeCCHOHATBHBIN JKypHasI «Cekperapckoe JIETI0»
http://www.sekretarskoedelo. ru/

2. OpunmanbHbIi caliT BecepoccHiickoro Hay4HO-HCCIIeI0BATEIbCKOTO HHCTUTYTA
JOKYMEHTOBEJICHUS U apXUBHOTO jena http://vniidad.ru/

3. Ouumanbublii caiit komnanuu ['apanT http://www.garant.ru/

4. Opunmanpusiii caiit komnanuu Koncynprantllntoc http://www.consultant.ru/

5. Odunmanbubliii caiit @enepaibHOrO apXUBHOTO areHTCcTBa http://archives.ru/

6. [IpodeccuonanbHblii xKypHal «/lenonpon3BoaCTBO U JOKYMEHTOOOOPOT Ha MPEAIPUSTHN
http://delo-press.ru/archives/rubrics.php

7. lpodheccuonanphbiii xkypHaI «Cexkperapb-pedepent» http://www.profiz.ru/st/

8. IIpodeccronanbhsrii sxypHan «CpaBOUYHUK CeKpeTapsi U 0uc- MEHEIKepa»
http://www.sekretariat.ru/magazine-ssom

9. [IpodeccuonanbHbii KypHam «/{e10npon3BoCTBO U JOKYMEHTOOOOPOT HA MPEAITPUITHI
http://delo-press.ru/archives/rubrics.php

10. TIpodeccronanbHbli xkypHam «Jlenonpon3BoACTBO»

11. TIpodeccronanbHblii )xypHam «Jlenonpon3BOACTBO»
http://www.top-personal.ru/officeworks.html

12. IIpodeccronanbHbii xypHas «CrpaBOYHHUK CeKpeTapsi U opuc- MEHeKepay
http://www.sekretariat.ru/magazine-ssom

13. LleHTp KOMITETEHIIMH TI0 BOIIPOCAM JTOKYMEHTAIIMOHHOTO 00ecTieueH sl YIIPaBICHUS U
apxuBHOTO jena http://edou.ru/

14. LleHTp KOMIETEHIMH IO BOMPOCAM JIOKYMEHTAI[MOHHOTO OOECTICUeHHs YIPaBICHUS |
apXMBHOTO

nena http://edou.ru/

15. OdunmanbHbII WuTepHeT-noprain IIpaBOBOM uHpopmanuu//
http://www.pravo.gov.ru/Poccuiickuit

HOpTaJ OTKPBITOr0 oOpazoBanus http://www.edu.ru/

16. DnektponHuslit pecype: IbC «3nanumym» http://znanium.com

4.3. O0mme TpeOOBaAHUS K OPraHU3alMu 00pa3oBaTeIbHOI0 Ipolecca

ConepxaHue BceX OTaloOB MPAKTHUKU ONpeAenseTcs TpeOOBaHUSAMH K YMEHUSM U
IPaKTUYECKOMY OIBITY mpodeccuoHanbHbIXx Moayneid B coorBerctBuu ¢ PI'OC CIIO mo
cneunanbHocT 46.02.01 «JlokymeHTaniMoHHOE oOecrieueHne yrpaBlIeHUs] U apXUBOBEACHUEY,
YTBEPKJIEHHOT 0 Iprka3zoM Munmpocsemenns Poccun ot 26 asrycra 2022 roma Ne 778.

Copep:xaHue U pe3yabTaT MPAaKTUK MPOBOJUMBIX B paMKaxX Mpo(ecCHOHATBHBIX MOTyIel
COIVIACOBAH C OPraHMU3aLUsAMU, IPETOCTABIISIFOIMMHI MECTA MIPAKTUK 00YyJarOIMCS.

ATTecTanus o UToraM MpPakTUK MPOBOAUTCS C YUETOM (MJIM Ha OCHOBAaHUH) PE3YyJIbTaTOB,

MNOATBCPKIACHHBIX JOKYMCHTAMU COOTBETCTBYHOIIUX OpF&HH?;ElHPIfI (aTTeCTaHHOHHBIﬁ JIUCT IIO
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MPaKTHKE, OTYET O MPOXOXACHUU MPAKTUKH, JHEBHUK MO MPAKTHKE, XapaKTEpPUCTHKA C MecTa
IIPOXOXKACHUS TPAKTUKN).

[Ipu dopmupoBanun (HOHIOB OIEHOYHBIX CPEICTB MPOXOXKACHUS MPAKTUK IMPOIEIypa
OIICHKH O0IIHX U MPOQeCCHOHATBHBIX KOMITIETEHITUH OMPEIeNIIeTCs COBMECTHO C OPraHU3aAlUSIMU,
MPEAOCTABIISIONIMMHI MECTA MPAKTUK 00y4aroIuMCS.

@DopMBbI OTYETHOCTH U OLEHOYHBIA MaTepHall MPOXOXKACHUS MPAKTUK pa3padbaTbIBacTCs U
COTJIACOBBIBACTCS C OpraHU3aUsIMU, IPEAOCTABIISIIOIIMMH MECTa MPAKTUK 00YYarOIIUMCS.

PabGouass mporpamMMa  y4eOHOM  MPaKTUKH  MpPEAyCMaTpUBAeT  OCYIIECTBICHUE
00pa3oBaTeNbHON JeATEIFHOCTH Ha TOCYJapCTBEHHOM si3blIke Poccuiickoit deneparumn.

Bce u3MeHenus, BHECEHHbIE B pabouyro mporpaMMy y4eOHOW MPakTHKH, (PUKCHPYIOT B
MOSICHUTEIBLHOM 3anuCcKe (JTUCT U3MEHEHHUH U IOTIOJTHEHUM ).

YTBepxkaeHHas paboyas mporpaMma XpaHUTCS B y4eOHO-METOIMIECKOM OT/IeTIE.

4.4. KagpoBoe o0ecnieueHne 00pa3oBaTeIbHOIO Mpolecca.

Peanuzamusi mnporpamMmbl  y4eOHOM MpaKTUKH OOECIEYMBACTCS —IEIarorH4eCKUMHU
KaJpaMH, HMEIONIMMHU BhIcIIee 0Opa3oBaHUE, COOTBETCTBYIOIIEE NPOQPHIIO MPOBOIUMOMN
NPAaKTUKHA, C ONBITOM JESTEIPHOCTH B OPraHM3alMsAX COOTBETCTBYIONICH NpodeccHOHATHHON
cheprl. IlpenonaBarenu mNOMYYarOT AOMOJHHUTENBHOE MpPOpEecCHOHATbHOE 00pa3oBaHUE II0
porpaMMaM MOBBIIICHUS! KBATU(UKAIMHA, B TOM YHCIe B (JOpPME CTAKUPOBKU B NMPO(UIBHBIX
opraHuzanusax He pexe 1 pa3a B 3 roza.
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5. KOHTPOJIb W OIEHKA PE3YJbTATOB OCBOEHHA YYEBHOH

IHPAKTUKH

BI/II[ KOHTPOJIA U OLUCHKU PE3YJIbTATOB OCBOCHUA yqe6H0171 IIPAaKTHUKH:. 3Q4€T C OHCHKOI;'I.

OreHka pe3yabTaTOB OCBOCHUS yU€OHOM MPAKTUKU OCYIIECTBISETCS PYKOBOAUTEIEM MTPAKTUKU.

Pe3ynabTaThl 00yuenus Kon
(ocBOCHHBIE YMEHHS, YCBOCHHbIE npodeccuoHaATbHOT0 POPMbI U METOXI KOHTPOIIS U OUCHKH
pe3yJibTaTOB 00y4eHHu s
3HAHUA) MOJYJIs

OK 01. BeiOuparh croco0bl perieHus [IM.02 HaGmonenue 3a JIEATEIBHOCTBIO

3a1a4 npodeccCHOHATEHON o0yyaromerocs.

NESITENbHOCTH  NPUMEHUTEIBHO K

pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnonp30BaTh COBpEMEHHBIE [IM.02 HaGmonenue 3a JIEATEIIBHOCTBIO

cpeacTBa  IIOMCKa,  aHauu3a | oOyyaromerocs.

UHTEpnpeTauun  uHGopManmuu U

WHPOPMALMOHHBIE TEXHOJIOTHH ISt

BBITIOJTHEHUS 3a1a4

podecCuOHANBHON AEATEIBHOCTH;

OK 04. OddexTrBHO I1IM.02 Habmonenue 3a JeSITETFHOCTHIO

B3aMMOJIEICTBOBaTh W paboTaTh B o0yyaromerocs.

KOJIJIKTHBE M KOMaH[E;

OK 05. OcymecTBidrh YCTHYIO H IIM.02 Ha6monenue 3a JEeSITENbHOCTBIO

MMCbMEHHYI0O  KOMMYHHUKAaIlMIO  Ha o0yyaromerocs.

rOCyJIapCTBEHHOM $3bIKE Poccuiickoil

Qenepan ¢ y4eToM OCOOCHHOCTEH

COLIMATIBHOTO U KYJIETYPHOTO

KOHTEKCTa,

OK 09. ITonp3oBatbes 11M.02 Brmonnenne o0yyaroImumcst

npodecCHOHANBHON TOKyMEHTaIuen npodecCHOHANBHBIX 3a7a4 Ha IPaKTHKE;

Ha TOCYJJapCTBEHHOM M HHOCTPAaHHOM

SI3BIKAX.

IK 2.1. OcymiecTBIsATh I1M.02 Bemonnerne  pabor 1o ydeOHOH

KOMIUJICKTOBAaHHE apXMBHBIMHU JI€IaMHU NPaKTUKE TPEIyCMOTPEHHBIX paboueii

(moxymeHTaMu) apXvBa OpraHU3alnH. IPOrpamMMOoi;
BeinonHenne  oTdeta 1O ydeOHOUH
MIPaKTUKE;
3ayer c OLEHKOW MO y4eOHOW MpaKTHKe
VYI1.02.01.

[IK 2.2. Bectu yder apXWMBHBIX [l I1M.02 Bemmonnenne  pabor  mo  yueOHOM

(1OKyMEHTOB), B TOM 4YHCIE C NpaKkTUKE TPEIyCMOTPEHHBIX paboueii

HCTIOJIb30BaHIEM MPOrPaMMOIii;

aBTOMATHU3HPOBAHHBIX CUCTEM. Beimonnenne  otyera 1o yueOHOM
MPaKTUKE;

3adeT ¢ OLEHKOH Mo y4eOHOH MpakTHKe

VI1.02.01.
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IIK 2.3. OcymecTBasTh XpaHEHUE
APXUBHBIX AN  (IOKYMEHTOB) C
MOCTOSIHHBIM CPOKOM XpaHEHUs] W TI0
JUYHOMY COCTaBy B apxuBe
OpraHM3aI|y.

IIM..02

Beimmonnenne  pabor  mo  yueOHOM
IPAaKTUKE IPELyCMOTPEHHBIX paboueii
IPOrpamMMON;

Beimonnenne  otyeta 1o yueOHOM
IIPAKTHUKE;

3adeT ¢ OLEHKOH Mo y4eOHOH MpaKTHKe
VI1.02.01.

[IK 2.4 OcymecTBiiaTh XpaHEHHE,
KOMILJICKTOBaHHE, yuer u
WCTIONB30BaHUE 1€l (JIOKyMEHTOB)
BPEMEHHOTO XpaHEHHS.

I1M.02

Beimmonnenne  pabor  mo  yueOHOM
NPaKTUKE TPELyCMOTPEHHBIX paboueit
MPOTrpaMMoii;

Beimonnenne  otyera 1o yueOHOM
MIPaKTHUKE;

3adeT ¢ OLEHKOH Mo y4eOHOH MpaKTHKe
VI1.02.01.

[IK 2.5 OcymiecTBiATh UCHOIB30BaHKE
ApXUBHBIX Je7 (JOKYMEHTOB), B TOM
qpciIe c HCIIOIB30BaHUEM
ABTOMATHU3UPOBAHHBIX CUCTEM.

I1M.02

Beimonnenne  pabor  mo  yueOHOM
IPAKTUKE TMPEAYCMOTPEHHBIX paboyeit
MIPOrpamMMOoii;

BremmonHenne  oTdyeta 1o ydeOHOU
NpaKTHKE;

3adeT ¢ OLEHKOH Mo y4eOHOH MpaKTHKe
VI1.02.01.
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